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OBJECTIVE:

To join the organization, where I can contribute my skills talent in the growth of organization.
EDUCATIONAL QUALIFICATIONS
· 2012 Passed Msc IT (Master of Science) from Dr.C.V. Raman University.

· 2011 Passed PGDCA (Post Graduation Diploma in Computer Application) from IGNOU   University.
· 2005 Passed Graduation (B.A. in Arts) from Punjab University.
· 2002 Passed Senior Secondary Examination (12th in Arts) from Govt. Sen. Sec. School.
· 2000 Passed Matriculation from Govt. Girls High School.
TECHNICAL QUALIFICATIONS:

Hardware and Software Installation.
COMPUTER SKILLS:
HARDWARE SKILLS:
· Knowledge of HDD partitions.

· Assembling and Disassembling of PC.
· All type of Drivers installation.

· Knowledge of Windows installation.
· Knowledge of Software’s Installation.
· & other some function knows.
WORK EXPERIENCE:

· Currently Working in Institute Gate Forum as a Administration at Chandigarh.

· 2013 to 2014 year & 6 Months  Experience as a Computer Operator in R.P.Bhambri & Co., behalf of L & T Housing Finance Ltd Patiala.
·  2013 to 2014 Year Computer Teaching Experience in Institute from Desire Computer Center Patiala.
·  2010 to 2012 Year Computer Teaching Experience from Chandigarh Senior’s Citizen Association from Sec 35 Chandigarh.
·  2008 to 2010 Year Computer Teaching Experience in Institute for Advanced Computer Education Mullanpur Garibdas. 

SOFTWARE SKILL:

· 2009 year Computer Programming Course (CPC) from Sarv Saksharta Abhiyan Trust (SSA), I.SO Certified Chandigarh.
· 2007 Year Computer Software diploma in NICT Sec- 15 Chandigarh. 

· 6 month’s (in 2008) Computer Hardware & software Installation Course.
Covering By:
· Window 7, Window 8 & Window XP.

· Ms-Office XP & 2003, 2007 (Ms-Word, Ms-Excel, Ms Power Point).
· DTP (Corel draw, PageMaker, Adobe Photoshop).

· Internet.
· English Typing Speed 
35WPM

· Know Punjabi Typing

PERSONAL DETAILS:

Date of birth






           28-july-1985
Gender







Female

Languages







Punjabi, Hindi, English
Date _________________





Signature ________________
